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The Policy Statements for each section of the Quality and Environmental Management System  
encompass the goals and objectives of YOUR COMPANY. Together they confirm the commitment 
to providing a framework for managing the stakeholder needs and requirements. 
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SECTION 2  DISTRIBUTION LIST 
 
The latest revision to the QMS / EMS manual and the description of changes are provided in the 
revision status page of this manual.  
 
Controlled copies are issued to: 
 
COPY No. 01 President  
 
COPY No. 02 Human Resources Manager  
 
COPY No. 03 Manufacturing Manager 
 
COPY No. 04 Sales & Marketing Manager 
 
COPY No. 05 Materials Manager 
 
COPY No. 06 Engineering/Technical Services Manager 
 
COPY No. 07 ISO Management Representative 
 
The master copy of the manual held by and is issued and controlled by the ISO management 
representative.  All matters or inquiries relating to its contents or usage are to be referred to that 
member of the management team. 
It is the responsibility of all holders of the above controlled copies to: 
 

• Ensure that this manual is read by and available to the personnel under their control. 
 

• Ensure that superseded pages are returned to the ISO management representative. 
 
Uncontrolled copies of this manual will be identified with the word "uncontrolled" in bold letters 
across this page 
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